[Date]
Joseph León
City of Brighton
500 S. 4th Avenue
Brighton, CO 80601

RE:   [State whether the request is for initial or final acceptance, the project name, and the permit number for which you are requesting acceptance.] 


Dear Mr. León, 

On behalf of [Applicant/Party], I am submitting this letter to formally request an inspection and punch list so that the City of Brighton may grant [Initial/Final] Acceptance for [project name].

I acknowledge that the contractor and/or Owner’s representative has conducted a preliminary inspection and made any necessary corrections prior to submitting this request.

Additional information related to this request is presented below:

Permit Number(s):
Bond Number(s):
Subdivision/Lot/Block:
Property Address:
Description of Work:

Please let me know if you require any further information. 

Sincerely,

[Your name/Signature]

