Brighton Historic Preservation Commission
City Hall, 500 S. 4th Ave., 1st Floor, Council Chambers, Brighton, CO 80601

Meeting Agenda
Date: March 10, 2022 - 6:00 P.M.

BRIGHTON HISTORIC
PRESERVATION
COMMISSION

I. CALL TO ORDER / PLEDGE OF ALLEGIANCE

Sara Dawson

II. ROLL CALL

Sheryl Johnson

III. SEATING OF ALTERNATES

Sara Dawson

IV. APPROVAL OF AGENDA

Sara Dawson

V. APPROVAL OF MINUTES FOR FEBRUARY 10, 2022

Sara Dawson

VI. CONSENT AGENDA

Sara Dawson

TH

500 S. 4 Avenue
Brighton, CO 80601
303-655-2042

sjohnson@brightonco.gov
Chairperson:
Sara Dawson
Vice–Chair:
Mardita Murphy
Secretary/Treasurer:
Catherine Johnson
Commissioners:
Dick Hodge
Sage Naumann
Jo Pinto
City Council
Representatives:
Ann Taddeo
Jan Pawlowski - Alternate
Youth Commission
Representative:
Diana Hernandez
Alternate:
Rich Knapfel
Vacant
City Admin. Assistant:
Sheryl Johnson
City Staff:
Emma Lane
Shannon McDowell

VII. PUBLIC COMMENT
Public invited to be heard on matters not on the agenda (Limited to 5 minutes)
VIII. REPORTS / PRESENTATIONS
Committees:
Staff:
Introduction of Bill Armstrong
Staff Report

Shannon McDowell
Emma Lane/Bill Armstrong

IX. UNFINISHED BUSINESS
2022 Budget

Sheryl Johnson

X. NEW BUSINESS
State Repository Status
Collections Management Policy
Next Steps for Nomination
Oral History Discussion
Gala Discussion

Shannon McDowell
Shannon McDowell
Emma Lane
Dick Hodge
Sara Dawson

XI. ADDITIONAL COMMENTS

Sara Dawson

XII. ADJOURNMENT

Sara Dawson

XIII. ANNOUNCEMENTS
CLG Training Webinars –
 Evaluating Integrity in Historic Districts – March 16, 2022 – 12:00 PM
 Preservation Loans – April 20, 2022 – 12:00 PM
 Disaster Management Planning & Historic Districts – May 18, 2022 – 12:00 PM

Other Events –
Gala – May 28, 2022 – 6:00 – 11:00 PM at the Armory

NEXT MEETING
APRIL 14, 2022

500 S. 4th Avenue, Brighton, CO 80601
MINUTES of the Brighton Historic Preservation Commission meeting for the City of Brighton, Adams County,
Colorado, held in Council Chambers on the 1st Floor at City Hall, 500 South 4th Avenue, Brighton, Colorado.
DATE: February 10, 2022
Call to Order/Pledge of Allegiance: Chairman Sara Dawson called the meeting to order at 6:04 p.m. followed by the
recital of the pledge of allegiance.
Roll Call/Establish Quorum: Commissioners Present: Sara Dawson, Dick Hodge, Mardita Murphy, Sage Naumann,
Jo Pinto, Ann Taddeo and Rich Knapfel
Commissioners Absent: (Excused) Diana Hernandez (Unexcused) Catherine Johnson
A quorum was determined.
Staff Present: Emma Lane, Sheryl Johnson and Shannon McDowell
Others Present: None
Seating of Alternates:
No need to seat the alternate
Approval of Agenda:
Motion to approve the agenda as presented by Commissioner Pinto. Second by Commissioner Naumann. Motion
Carries.
Approval of Minutes for January 13, 2022:
Motion to approve the minutes for January 13, 2022 as distributed by Commissioner Hodge. Second by Commissioner
Murphy. Motion Carries.
Consent Agenda:
No Consent Agenda Items
Public Comment:
None
Reports / Presentations:
No Reports
Committees
There were no reports from the committees.
Staff – Emma Lane
Grants & Surveys:
Walnut Grove Addition Survey:
A map of the area was shown on the screen and also included in the packet. Ms. Lane suggested that if anyone had
information on any of these properties in this area that we should give this information to Pinyon Environment. Pinon
has stated the work on this area.
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Pioneer Cemetery:
Mr. Knapfel is still working on this project. The stones and markers need to be preserved through a restoration project.
There are people coming from Saving Places to see the cemetery. We could look to apply for a grant to do the
restoration project. Mr. Knapfel is still doing some research on the cemetery.
Brighton Depot:
The Brighton Chamber of Commerce will be moving into the Depot. They want to know if they can put signage on the
building by bolting it on. This will not be a possible way to put it up. There were suggestions to hang it from a chain
like the current sign is. They want the sign on the west side of the building. Commissioner Hodge stated that there was a
policy on the signage at one time. It was suggested to us the signage policy for the Downtown District. Commissioner
Murphy and Knapfel both had concerns about the sign being mounted to the eaves of the building. Chair Dawson asked
if the sign could be mounted on the ground facing Bridge Street rather than on the west side. It would give the Chamber
better visibility. It was strongly discouraged that the signage not be mounted to the wall of the building. Signage could
also be placed in the window. It could also be hung below the Brighton sign that is currently on the south side on the
chain. Ms. Lane will take the information back to the Chamber and see how they would like to proceed.
Historic Properties and Referrals:
Case Farms:
Case Farms is located on Bromley Lane from 18th to 27th Avenue. There are five different farmsteads on this property.
All of the structures have been documented. It was documented in 2014 and nothing was found to be of significance.
The buildings are not worth saving. Everything that is required to document the property has already been done.
Museum Updates:
The museum is still closed while work continues on the new exhibit. The walls have been painted. The museum staff is
hoping to open the exhibit in March with a preview of the exhibit before it opens to the public. The exhibit is the
“History of Brighton – Past and Into the Future”.
Commissioner Workshops/Seminars Update:
Commissioners Hodge, Murphy, Pinto, Dawson and Knapfel participated in the Saving Places Conference.
Commissioners Murphy and Knapfel participated in the CLG Orientation in January.
Unfinished Business:
2021 Budget Update
The December expenses have all been accounted for and the final 2021 budget was presented to the Commission. The
process takes a while because the December pcard charges are not processed until the end of January. Commissioner
Naumann asked about the donation account.
2022 Budget Update
No expenses for 2022 have been processed yet. The Saving Places Conference was paid for in 2021. It was asked if
there was a Designation Marker for the Depot. Ms. Lane stated that she does have it. It was suggested that it could be
presented when the Chamber has their opening. It was also suggested to invite Union Pacific Railroad to the
presentation. Commissioner Naumann stated that he could contact the railroad but would need a date and time.
Ms. McDowell stated that the museum is using the old Chamber space at Historic City Hall for storage. We may need to
look for a more permanent space. It was asked if there would be something else in with the Chamber. There will be
another business that is food and drink related in that area. The Depot is not a good storage area for the museum as there
is not an elevator and it is not temperature controlled. This will need to be looked at in the future to find somewhere that
has better temperature controls with enough space that can be used for the museum. The old Senior Center is in too
much despair to use. The Bromley Farm was suggested. The carriage is being stored at the Bromley Farm in a building
that was built to house it. A replacement for Ms. Schreck is currently in the works of being hired. Once this person is on
board, they may have some ideas for places that will provide temperature control, storage and space for the museum and
exhibits. Eventually recommendations can be made to City Council.
Discussion of Virtual Meetings in the Future
Currently there is not a need to have virtual meetings. The Commission does need to decide if they want to keep their
meetings on the 2nd Thursday. Down the road, this could present challenges to Ms. Lane and Ms. McDowell if Planning
Commission is meeting on that night also. This will be revisited at an upcoming meeting.
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Appoint Members to all Committees
Ms. Lane stated that some commissioners were missing at the last meeting that need to be assigned to committees. The
COA, Demolition Sub-Committee are mandated through code, Events Committee, Grants Committee, Outreach and
Collections Committees are the other committees.
COA / Demolition Committees – Sara Dawson and Mardita Murphy. Emma Lane is the staff member and Holly Prather
is the City Manager Appointee.
Outreach Committee – Dick Hodge, Mardita Murphy, Sage Naumann and Jo Pinto
Grants Committee – Dick Hodge, Sara Dawson and Jo Pinto
Events Committee – Rich Knapfel, Mardita Murphy, Sara Dawson and Ann Taddeo
Collections Committee – Rich Knapfel and Sage Naumann
The Outreach Committee will work on the oral histories, trunk kits and community preservation efforts. The Collections
Committee is part of the StEPS program. The committee meetings will be updated on the website.
New Business:
Election of Officers
Ms. Lane is going to check with the City Attorney as to when the elections should occur each year. The best would be to
do them in June as that is when most of the terms expire and there are new appointments. Ms. McDowell stated that this
would be a good time to get on a schedule for the elections.
Training
The training session began at 7:02 pm. Ms. Lane gave a presentation on Historic Preservation Policies and Procedures.
The policy and intent of the Historic Preservation Commission is to protect and enhance the use of cultural resources
having historical and architectural significance for the City’s cultural, artistic, environmental, social, economic, political,
architectural, historic or other heritage. It is also to promote the public health, safety and welfare of the citizens of the
City while also providing for the orderly and appropriate preservation, protection, development and redevelopment of
cultural resources including historically significant properties, structures and districts in the City.
The responsibilities of the Historic Preservation Commission is determining eligibility for designation; nominating a
property for designation; reviewing Certificates of Appropriateness; reviewing Demolition and Moving Permits; and
other administration and enforcement.
First, is the determining eligibility for designation for Historic Landmarks. A cultural resource may individually be
designated as an historical landmark if the cultural resource is at least 50 years old and is of historic and/or architectural
significance. If the cultural resource is not at least 50 years old, it must have exceptional historic and/or architectural
significance. The finding of significance requires that the cultural resource meet at least one of the following categories,
or at least two for a finding of exceptional significance.
The Architectural category: In order to be considered significant in the architectural category, at least one of the
following criteria must be met. The criteria are:
1) Exemplifies specific distinguishing characteristics of an architectural period of style.
2) Is an example of the work of an architect or builder who is recognized for expertise nationally.
3) Demonstrates superior craftsmanship or high artistic value.
4) Contains elements of architectural design, detail, materials, construction or craftsmanship, which represent a
significant innovation.
5) Evidences a style particularly associated with the Brighton area.
The Social and Historic Category: In order to be considered significant in the social and historic category, at least one of
the following criteria must be met:
1) Is the site of an historic event that had an effect upon society.
2) Exemplifies cultural, political, economic or social heritage of the community.
3) Represents a built environment of a group of people in an era of history.
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4) Has significant character, interest or value, as part of the development, heritage, or cultural characteristics of the
City, State or Nation.
5) Has an association with a notable person or the work of a notable person.
The Geographic and Environmental Category: In order to be considered significant in the geographic and environmental
category, at least one of the following criteria must be met:
1) Enhances a sense of identity of the community.
2) By being a part of or relate to, a square, park or other distinctive area which should be developed or reserved
according to a plan base on an historic, cultural or architectural motif.
3) Is unique in its location of singular physical characteristics.
4) Possesses unique and notable historic, cultural or architectural motifs.
5) Is an established and familiar mutual setting or visual feature of the community.
Second, is determining eligibility for Historic Districts – An area may be designated as an historic district upon a finding
that the district has a definable area containing and number of individual cultural resources having historic and/or
architectural significance that apply to the patterns and unifying element of that particular district. Historic significance
is determined by applying criteria to the patterns and unifying elements found within a district.
Each individual cultural resource within an historic district shall be evaluated as to the degree of their historic
significance and assigned to one of the following categories.
1) Noncontributing Resource: A resource that does not contribute to the district’s overall sense of time, place or
historical and/or architectural significance shall be considered a nonconforming resource. Noncontributing
resources may be included within the boundaries of an historically significant district; however, their presence
must not noticeably detract from the overall district’s sense of time, place, and historic and/or architectural
significance. Noncontributing structures will be evaluated for their magnitude of impact by considering their
size, scale, design, location and/or information potential.
2) Contributing Resource: A resource that does contribute to the district’s overall sense of time, place or historic
and/or architectural significance but does not necessarily meet the criteria necessary to be officially designated as
historically and/or architecturally significant, shall be considered a contributing resource.
3) Historically Significant Resource: A resource that contributes to the district’s overall sense of time, place,
historical and/or architectural significance, meets at least one of the categories for historic significance and is at
least 50 years old shall be considered an historically and/or architecturally significant structure. If the resource is
not at least 50 years old, it must exhibit exceptional historic significance.
4) Exceptionally Significant Resource: A resource that is essential to the district’s overall sense of time, place or
historical and/or architectural significance and meets at least two of the categories for historical significance shall
be considered an exceptionally significant resource.
The district boundaries shall be defined by visual changes, historic documentation of different associations or patterns of
development or evidence of changes in a site type, density or other characteristics as established through a survey and
inventory. The establishment of an historic district shall be based on a finding of the following:
1) No more that 25% of the structures within an historic district may be noncontributing resources.
2) No less than 25% of the structures within an historic district must be historically significant and/or exceptionally
significant resources.
In order to find that an historic district has exceptional historic and/or architectural significance, no less than 50% of the
structures within the historic district must be historically significant and/or exceptionally significant resources.
Chair Dawson and Commissioner Hodge asked if Kuner Row would be eligible.
Third, is nominating a property for designation. An eligible applicant: Designation of an historic landmark or district
may be initiated by: the City Council, the Historic Preservation Commission, the City Manager or the owners of at least
51% of the cultural resource to be designated for a landmark, or the owners of at least 51% of the individual properties in
a proposed district. Properties can be nominated with or without consent. With consent – Historic Preservation
Commission to the City Council. Without consent – after 30 days the Historic Preservation Commission and then if
exceptionally significant by City Council. Once there is an application for designation, owners would be notified and a
public hearing would be set and a notice posted for the public hearing. It is the responsibility of the Commission to talk
to the owners about designation. It would be best to have the owners buy in on the designation. The Historic
Preservation Commission reviews the application during the public hearing using nomination criteria. The Historic
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Preservation Commission renders a recommendation through a resolution. Even if the Commission did not approve the
designation, City Council still could. The Historic Preservation Commission can only make recommendations or deny,
as the Commission is not the decision makers. Following the public hearing, Staff would send a report to City Council.
City Council would set a public hearing date. City Council will review the application during the public hearing and
render a decision through an ordinance or resolution.
Reviewing Certificates of Appropriateness – Prior to submitting a land development application or receiving a permit for
construction, reconstruction, remodeling, alteration, repair, restoration, rehabilitation, relocation or demolition of
improvements on a cultural resource, property or other exterior feature on a designated historic cultural resource, historic
landmark or within a historic district, the applicant shall obtain a COA from the Historic Preservation Commission for
the proposed work. Any type of work occurring on a designated historic cultural resource, historic landmark or within an
historic district shall obtain a COA prior to initiating the work notwithstanding the City’s requirement for a land
development application or permit for work. The Historic Preservation Administrator shall have the authority to review
a building permit to determine if a COA would be required. Permits that do not or insignificantly modify the exterior or
non-historic elements of a historic resource, landmark or district may be considered for exemption from this COA
requirement. The COA is reviewed by staff, then the COA committee and if need be, the Historic Preservation
Commission would hold a public hearing to review. Ms. Lane has reviewed five demo permits since she has been here.
For Case Farms, a 14.03 form was completed. There are a lot of safe guards in place.
Relocating Historically Designated Structures – Prior to receiving a permit to relocate or move a historically designated
cultural resource or any designated cultural resource within or into an historic district, the applicant shall obtain a COA
from the Historic Preservation Commission for the proposed work.
Demolition of Historically Designated Structures – Prior to receiving a permit to demolish any designated cultural
resource or any cultural resource within an historic district, the applicant shall obtain a COA from the Historic
Preservation Commission for the proposed work.
Reviewing Demolition and Moving Permits – The purpose of this section is to prevent the loss or destruction of
structures that are 50 years of age or older that may have historical or architectural significance, but which have not been
designated historic landmarks that are subject to the provision of Section 10.03.D (COA process), ad to provide the time
necessary to initiate landmark designation or consider other alternatives for the preservation of the structures. First there
is an administrative review, if necessary the Demo Committee reviews with a 30-day stay and then if it needs to be
reviewed by the Historic Preservation Commission there is a 60 day stay to allow time for the review process.
Other Administration and Enforcement – Interim Control, Cultural Resource Survey, Register of Locally Designated
Historic Landmarks or Districts, Amendment or Revocation of Designation and Property Maintenance Required. Ms.
Lane also stated that there is Demolition by Neglect. An example of this would be the silos that we have recently
discussed. The Watchlist is a helpful tool for staff to have to be able to see what items might need to be reviewed before
permits can be issued. To revoke or amend a designation would go through the same process as a designation.
The Commissioners need to select a property that they would like to work on designating. Mr. Knapfel is currently
working on Pioneer Cemetery. Some ideas for properties were discussed. Chair Dawson would work on 107 South 4 th
Avenue. Commissioner Naumann would work on his home at 402 South 2nd. Commissioner Hodge was considering
Sharp Farms. Commissioner Pinto was going to work on her home as well. Commissioner Murphy had a couple of
properties in mind. Kuner Row was discussed as nominating it as a district. Grants could be applied for to do the
designations.
Additional Comments:
Dates for the calendar –
March 12th – Harry Potter – Downtown Businesses – 10:00 am – 3:00 pm
A spring event for Downtown has not been decided on yet but may do something in May
June 4th – Summer Fest
Downtown Partnership – may do a 50s event in July
October 22nd – Harvest Fest
December 3rd – Tree Lighting & Winter Fest
December 10th – Festival of Lights
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Adjournment:
Motion to adjourn at 8:09 p.m. by Chair Dawson.
Announcements:
CLG Training Webinars –
 Evaluating Integrity in Historic Districts – March 16, 2022 – 12:00 pm
 Preservation Loans – April 20, 2022 – 12:00 pm
 Disaster Management Planning & Historic Districts – May 18, 2022 – 12:00 pm
Other Events –
 Gala – May 28, 2022 – 6:00 pm to 11:00 pm at the Armory
 Saving Places “On-the-Road: in San Luis, Colorado” – Summer 2022
Next Meeting:
March 10, 2022
Submitted by,
Sheryl Johnson
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STAFF REPORT
Monthly report on staff activity related to and involving Historic Preservation items.
Date Prepared: 3/3/2022
Date Presented: 3/10/2022
Prepared By: Emma Lane, Senior Planner – Historic Preservation
Location: City Hall, 500 S 4th Ave, Brighton, CO 80601

12/9/2021

STAFF REPORT
GRANTS & SURVEYS:
●

●

Walnut Grove Addition Survey
○ Pinyon is continuing to work on this, they will have an update at the
May meeting
Pioneer Cemetery
○ Rich is still working on this

HISTORIC PROPERTIES AND REFERRALS:


Brighton Depot
o We could not find the plans for the new “original” sign on the front
of the building
 Natalie at the Chamber will get us a quote and plans for the
new “Chamber” sign

MUSEUM UPDATES:










New hours proposed
Repository status
Collection
Volunteers
Exhibit
Interpretation
Funding
Marketing
Expansion

1 | Page

Brighton HPC Budget - 2022
Name

Line
Item

Approved
Budget

Actual
January

Actual
February

Actual
March

Actual
April

Total Spent /
Received

Total
Remaining

Revenue
Account #10-00-0000-02121
Beginning Balance (as of
1/01/2021)
Fundraising Activities
Book Sales
Cash Donations
Gala Donations (Income)
Gala Expenses
Total (Revenue)

Expenses
Operating Supplies

$19,645.93

$0.00

$0.00

$0.00

$0.00

Total

$9,251

Total

$12,220

Filings and Recordings
Miscellaneous
Total
Total(Expenses)
Total Funds Available

$1,288.34

$3,673

$7,962.66

$684.50

$11,535.50

$90.91

$3,582.09

$0.00

$0.00

$0.00

$0.00
$2,063.75

$591.00
$23,671.25

$23,671.25 $23,671.25

$23,671.25

$684.50

$3,673

$40.91

$0

Account # 10-21-4645-55500

$0

$591

Account # 10-21-4645-80000

$591

$25,735.00

$1,338.34

$725.41

$24,396.66

$23,671.25

$19,645.93

$1,288.34

Account # 10-21-4645-48000
$50.00

$19,645.93

$12,220

Account # 10-21-4645-30000 - Grant

Meetings & Professional Development

$19,645.93
$0.00
$0.00
$0.00
$0.00
$0.00

$9,251

Account # 10-21-4645-21000

Professional Services

$19,645.93
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

NOTES

E-mail from History Colorado State Curation
To: William Armstrong
Copied: Emma Lane, Shannon McDowell
Sorry, Bill, it has taken me so long to look at the files you sent me. I was attending a conference.
I am going to move forward with your approval. However there are a couple things I wanted to suggest
that you might change with your collection's management policy and your emergency plan.
1) With the collection's policy I believe the name of the consultant firm is Martorano Consultants
rather than Monterano Consultants.
2) You might want to add a line that all loans/transfers or deaccession-disposal issues will follow
the rules and procedures of the Office of the State Archaeologist for any State archaeology heldin-trust collections. This is listed in here however it may not be a bad idea to emphasise this as a
separate bullet point.
3) The emergency plan might also include a list of priority items or an area of the collections space
that is of the highest priority.
4) You should make a backup of your artifact inventory or catalog database off site (or virtually).
We have had quite a few museums not have a backup stored offsite and they have lost every
record of their collection.
Otherwise, everything looks in order for your approval. I will send you via an email an approval letter in
my next email.
Thank you!
Todd

History Colorado
February 9, 2022
Bill Armstrong
Brighton City Museum
22 S 4th Aye,
Brighton, Colorado 80601
Thank you very much for forwarding to us your Request to Serve as an Approved Museum
or Curatorial Repository for held-in-trust collections from lands belonging to the State of
Colorado or its political subdivisions form, along with your attached documentation. In
compliance with our current Rules and Procedures (8 CCR 1504-7) your application to
serve as a trustee for the State is approved subject your specified stipulations. Your status
as an accepting State-approved museum will be up for renewal on February 28, 2027.
As part of your State-approved museum approval, we also accept your template curation
agreement language. If there are changes or alterations to this template, please forward us
those changes for our review. For your information, we are enclosing a copy of the current
State-approved museums and curatorial repositories list. Please check your entry, and let
us know if we misinterpreted your intentions or if conditions change.
Congratulations! We greatly appreciate your trustee stewardship of our State’s collections.
With your care, the State’s collections are more readily available for future study, education,
and display within your area. This is a great benefit to both your community and our State. If
you have any questions regarding this letter or state antiquities issues please do not
hesitate to contact Todd McMahon, the State Curation Coordinator, at 303-866-4607 or
todd.mcmahon@state.co.us.
Sincerely,
Holly Kathryn Norton, Ph.D.
State Archaeologist, Office of Archaeology and Historic Preservation
HKN/TCM
Enclosure

BCM Collections Management Policy
I.

Statement of Purpose and Mission Statement

The Brighton City Museum (BCM) was established in 2017 when the City of Brighton
became a State Repository to hold cultural materials found on the Historic Bromley
Hishinuma-Koizuma Farm at 1594 E Bromley Lane, Brighton, Colorado. It was through the
process of restoration of the property that the Historic Preservation Commission voiced its
desire to keep and maintain those cultural materials found around the building.
Monterano Archaeology Co.Martorano Consultants LLC were the archaeologists on site
during that time. City Staff then took the next step and applied to become an official
State Repository. This agreement was reached April 2017 and curation of a temporary
exhibit at the newly restored house went into effect. The collections were to be held at
the Historic City Hall, where the process to create a museum would begin.
The artifacts found on the property was the beginning of the BCM, however, the Historic
Preservation Commission (HPC) had been taking in objects of historical significance or
interest prior to this time. When the HPC was created back in 2008 it was due to members
of the public asking what to do with items they found in some of the oldest buildings in
town. They donated these items to the city in good faith and in hopes of one day there
being a museum. Almost a decade later their hopes would manifest. Documentation of
these objects however, was never recorded. The items were merely all placed in boxes in
a room until that time.
The purpose of the BCM since its establishment in 2017 was to act as a location for the
State Repository in Brighton, and to create exhibits for display of the unique objects from
the Repository and donations of the public. This grew to include more than just exhibition
when the HPC agreed January of 2019 to the BCM’s mission to be the center where all
visitors can connect to the unique past, present, and future of Brighton as told through
our collections. Through collecting what we can from the community and through
archaeological excavation, we see our future of preserving, interpreting, and making
accessible the heritage of Brighton for the benefit of the public and history itself.

II.

Purpose of the Collections Management Policy

This Collections Management Policy (the “Policy”), is intended to document the policies
that guide the development, presentation and care of the Museum’s collections and the
State Repository collections consistent with the mission of the Museum and with
professional museum standards. Detailed procedures implementing this Policy may be
found by staff under the City’s Shared Drive in the Museum and STEPS folders.
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Through this Policy, the Museum ensures that:










III.
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Its collections are accounted for by annual inventory and documented in the
collections management database;
Its collections are protected, secure, cared for, and preserved;
Acquisition, accessioning, deaccessioning, care, and loans of objects in the
collections are conducted in a manner that conforms to the Museum’s mission,
complies with law, and reflects the highest ethical standards;
Disposal of objects from the collection through sale, exchange, or other means is
solely for the advancement of the Museum’s mission, and proceeds from the sale
of items are used only to purchase other items;
Access to the collections in the galleries and research room, access to the archives
and libraries, and access to the collection information is permitted and
appropriately regulated; and
Collection-related activities promote the public good rather than individual
financial gain.

Collections Access
a. Introduction
i. The BCM welcomes appropriate use of all the collections in its care. The
BCM endeavors to encourage use of the collections for research and
education while ensuring the preservation of the collections for future
generations of the general public, scholars and students. Access to the
collections is granted to researchers with clear research goals and
institutional affiliations for legitimate research and educational purposes
only. Some of the objects are highly sensitive and access to them may be
restricted. Access to the collections is subject to the BCM Collections
Management Policy and Access Policy.
b. Procedures
i. Researchers interested in accessing the collections should contact the
Museum Specialist. After initial consultation, which may include a site visit,
the researcher must complete a Research Request form and submit a
written request to the Museum Specialist prior to conducting research. This
provides a record for tracking research conducted on the collections and
a formal means for the Museum Specialist to assess the appropriate use of
the collections.
c. Care and Preservation
i. It is the responsibility of all researchers to assist in the preservation of the
collections. The researcher agrees to observe curatorial guidelines and
restrictions for handling collections. The collections shall be given proper
care to ensure against loss, damage, or deterioration. The researcher will
not remove tags, repair, clean, alter, or restore objects without express
written approval from BCM.
d. Costs

e.

f.

g.

h.

i.

IV.

3

i. BCM does not charge any fees for research conducted on the
collections. No fees are charged for copies of associated documentation
or staff time.
Photography
i. All photography must be approved in advance. Photographs of
collections may be taken for non-profit, educational or research purposes.
Permission to publish photos must be arranged by separate agreement
with the BCM Museum Specialist.
Publication and Documentation
i. The researcher agrees to inform BCM if research is to be published. The
researcher agrees to provide BCM with a copy of any materials produced
that are derived in part or whole from research conducted at BCM,
including any materials which are produced in fulfillment of educational
requirements, or which are published for commercial purposes, through
broadcast, computer-digitized, or print media.
Credit Line
i. For exhibition and publication, each shall be credited to the Brighton City
Museum unless otherwise indicated.
Database
i. The BCM database is intended to support use of the collections, not to
replace use of the collections themselves. It is the first step in the process
of research and an important tool for organization of data prior to primary
data gathering. In many cases, the data contained in the database may
be incomplete or in error. It is the responsibility of the researcher to verify
catalog entry identification and associated information before reporting
data from the database in any form.
Special Conditions
i. Special conditions for access may be placed on certain collections.

Loan Policy
a. Loans
Definition: Loans are temporary transfers of objects from one institution to
another in which there is no transfer of ownership. The Museum sends and
receives loans for the purposes of exhibition, research (including destructive
sampling or study), or education. BCM will exercise the same care of objects
received on loan as it does in safekeeping its own objects.
i. Purpose of Loans
1. Lending and borrowing objects and specimens for exhibition,
research, and educational purposes is an integral part of any
museum’s mission to make their collections accessible to the widest
possible audience.
ii. Incoming Loans
1. Responsible Parties

a. All loan transactions for temporary, traveling exhibitions will
originate by and be the responsibility of the Museum
Specialist.
b. All objects borrowed for research will originate by and be the
responsibility of the requesting curator, in cooperation with
the Museum Specialist.
c. The Museum Specialist is responsible for preparing and
maintaining all loan paperwork.
d. The Museum Specialist is responsible for packing, unpacking,
pest control, shipping, insuring, and providing condition
reports for all incoming loans.
e. If a lender places unusual restrictions on a proposed loan, the
Museum Specialist, in consultation with their supervisor, will
approve or negotiate these conditions, and be held
responsible for ensuring compliance.
f. Any items deaccessioned or selected for disposal, will follow
the office of the State Archaeologist standards for any items
held-in-trust cooperatively with the State of Colorado.
2. Incoming loan criteria
a. Objects may be borrowed from other educational or nonprofit institutions, or from individuals.
b. All loans must be accompanied by a written Incoming Loan
Agreement indicating all rights and responsibilities, including
any fees. These agreements may originate or be
accompanied by documents from the lending institution.
However, if the terms and conditions of the incoming loan
agreement places a greater burden or risk on BCM than the
standard Incoming Loan Agreement, the Museum Specialist
will consult with their supervisor and Risk Management prior to
accepting the agreement.
c. No permanent loans will be accepted, unless, in the case of
extremely important objects, an exception is authorized by
their supervisor, on the recommendation of the Museum
Specialist or, in the case of federal collections, a
Memorandum of Agreement detailing responsibilities of both
parties has been signed.
d. The Museum will not knowingly accept incoming loans of
objects acquired or collected illegally or not in compliance
with all applicable international, national, state, and local
laws and regulations.
e. All borrowed objects shall be reviewed by the lending
institution for physical condition prior to shipping to BCM and
BCM shall be provided with a written approval from the
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lending institution for packing, travel, handling, and climate
change.
3. Incoming loan procedures
a. The individual responsible for originating the loan request will
contact lending institution/individual and agree upon
Conditions of Loan, including the specified period of time.
b. Upon receiving the loan, the Museum Specialist will inventory,
inspect, assign temporary loan numbers (where appropriate),
and make written notations of the findings.
c. Any inconsistencies in the loan inventory or any change in
condition of the borrowed objects during the loan period
must be immediately reported to the lending party, and
when appropriate, notify Risk Management and prepare a
full condition report.
d. Loans will be returned by the date agreed upon, and to the
lending party identified on the loan agreement at the stated
address unless an authorized agent of the lender has given
notice of change or ownership or location.
e. All borrowed objects will be subject to the same level of care,
security, and handling as objects in the BCM permanent
collection.
f. Museum staff will not transfer possession or alter in any way
objects the Museum has received on loan without the express
written approval of the lending institution.
4. Special Considerations
a. As required by lending institutions, the Museum will provide
insurance on incoming loans for exhibit and research
purposes once the loan has left the possession of the lending
institution (providing wall-to-wall coverage).
i. Coverage will be through the City of Brighton (CoB).
ii. CoB Risk Management will be informed in writing of an
incoming loan consisting of an object, or group of
objects.
iii. A Certificate of Insurance may be provided by the by
the CoB Risk Management to a lender, if requested.
b. All incoming loans should have an established and proven
provenance. If the provenance of a borrowed object is
challenged, BCM will seek and follow the advice of the CoB
City Attorney.
c. Objects brought in by visitors, may be left temporarily in the
custody of the Museum Specialist to identify, study, or
examine either as a public service or as a possible gift,
purchase, or loan. Objects left in the temporary custody of
the Museum must be documented as a temporary, short-term
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loan, with the owner being issued a Temporary Custody Form
as receipt. Only the Museum Specialist has the authority to
accept an item to be left in the temporary custody.
iii. Outgoing Loans
1. Responsible Parties
a. The authority to approve an outgoing loan rests with the lead
Museum Specialist.
b. The Museum Specialist, in consultation with the Historic
Preservationist (if appropriate), is responsible for
communicating with the requesting organization, preparing
and maintaining all loan paperwork, as well as monitoring the
transaction over the loan period.
c. The authority to recall the loan prior to the noted end date
rests with the Museum Specialist.
d. If unusual restrictions are required for a requested loan, the
Museum Specialist, in consultation with their supervisor, will
approve or negotiate these conditions, and be held
responsible for enforcing them.
2. Outgoing loan criteria
a. The Museum lends objects to qualified institutions or non-profit
organizations for scholarly research and exhibition, subject to
policies and practices within each collection.
b. The Museum does not grant loans of its collections to private
or corporate establishments, except for educational, nonprofit purposes.
c. Objects requested for loan must be physically capable of
withstanding packing, travel, extra handling, and climate
change. Any objects not up to this standard should not be
approved for loan, unless special conditions are agreed upon
in the loan contract.
d. Outgoing loans will be for a one year period unless otherwise
specified. The loan may be renewed with the written
approval of the Museum Specialist prior to the return date.
e. BCM may require that an approved Facilities Report be
completed, or on file, prior to the approval of an outgoing
loan.
f. The borrowing institution will not transfer possession, repair,
clean, alter, or restore objects it has received on loan without
express written approval of the Museum Specialist.
g. Loans promoting the Museum in public buildings (library or
other City building) are permitted, providing the objects in
such loans are displayed under approved environmental and
security conditions. Facilities Reports should be completed for
these outgoing loans.
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h. Objects requested for loan by other CoB departments
requires a department head endorsement prior to the
approval of the Museum Specialist. Loans will be made to
the department and not to an individual.
i. The borrowing institution will assume full responsibility for any
loss of or damage to the objects.
j. The Museum requires that the borrower insure objects loaned
for exhibition once the loan has left the possession of the BCM
(providing wall-to-wall coverage) and may request a
Certificate of Insurance as proof of such. The Museum does
not require that the borrower insure loans for research
purposes unless specifically requested by Museum staff.
k. Objects on loan from the Museum will not be reproduced or
replicated in any manner without the written permission of the
Museum Specialist.
l. Failure to adhere to the terms of previous loans will be
deemed adequate cause for denying loan requests. In such
instances, alternative measures to ensure compliance, such
as requiring the borrower to post a performance bond, may
be considered.
3. Outgoing loan procedures
a. The borrowing institution must contact the Museum Specialist
and make a written request, indicating:
i. the nature of the objects requested (catalog numbers,
object name, lexicon, description, etc.)
ii. the purpose of the loan
iii. the proposed start date of the loan
iv. any special conditions of the requested use
v. the location of the proposed activity
b. The Museum Specialist will review the loan request,
determining potential legal, ethical, or professional reasons
why it should or should not be approved.
c. The borrowing institution must agree and adhere to the
Conditions of Loan, established by the lending department.
d. The Museum Specialist will prepare all paperwork, which may
include:
i. Outgoing Loan Agreement
ii. Condition Report (with current photographs)
iii. Invoice for loan fees
e. Objects will be packed and shipped by qualified individuals
and a shipping or transportation mode agreed upon by both
BCM and borrower, to the physical location indicated on the
loan agreement.
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f. If the loan has not been returned by the date indicated on
the loan agreement, the Museum Specialist will contact the
borrowing institution to initiate return.
g. Upon the return of borrowed material, the Museum Specialist
will unpack, inventory, assess condition, and process per the
BCM Integrated Pest Management policy prior to
reintegrating the objects into the collections.
h. The curator will close out the loan agreement upon the return
of all objects.
4. Special Considerations
a. If a borrowing institution is unable to provide adequate
insurance for the requested objects, a request for exception,
along with an explanation for the reason of insurance cannot
be obtained, must be made in writing to the Museum
Specialist. The Museum Specialist will consult with Risk
Management for approval to waive the insurance
requirements.
b. Loans that will radically alter or destroy an object (destructive
sampling) may be permitted only after a separate
Application for Destructive Sampling is completed and
approved by the Museum Specialist.
c. Requests for the loan of objects held under trust or repository
agreements will be approved only after careful review of the
original terms of the agreement.
d. Field-generated collections and associated ancillary material
may require specialized knowledge (e.g. sediments, tissue,
etc.) and transport specialists for data extraction and
analysis. It is the Museum Specialists responsibility to monitor
these materials and to record the returned data with the
appropriate collection. Any field material accessioned prior
to being sent for analysis must be accompanied by a loan
agreement.
e. BCM must be credited in all publications and exhibitions
associated with the loaned object, including photographs
and reproductions, and must receive at least one copy of
any publication. The object(s) should be identified by its
catalog of accession number. The proper name of the
Museum to be used in all acknowledgements is “Brighton City
Museum.”
iv. Courier Policy
1. The consideration of using a courier for outgoing loans is based on
certain primary facts, which are that:
a. Certain Museum objects are of a fragile nature, whether by
construction or formation, size, materials used, deterioration
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by age or abuse, and/or require special handling or
installation techniques.
b. Certain Museum objects are irreplaceable, rare and unique,
politically or culturally sensitive, of extreme value, or other
reasons.
c. Certain shipping routes may prove dangerous to fragile
Museum objects because such routes expose the object to
careless handling, excessive movement, changing and/or
extreme temperatures, and other human and/or natural
hazards.
2. BCM may, under any of the above circumstances, require that a
courier accompany the outgoing loan. The courier may be
selected from the staff of BCM or from the borrowing institution.
3. In the case when a courier is required, BCM and the borrowing
institution shall agree upon the terms of the courier, in advance.
They may include that:
a. The courier must be a museum professional who understands
the condition of the object and its special requirements, is
familiar with the packing, is trained in handling, and is
experienced with transport procedure.
b. The courier will take full responsibility for protecting the object.
c. The courier will be made aware of and understand the
responsibilities entrusted to him/her and of all known possible
hazards which might be encountered in transit.
d. The borrower and BCM will agree on costs related to the
courier, on which institution shall pay for them, and on the
method of reimbursement for expenses whether foreseen or
unforeseen.
e. The shipment of a Museum object will not become the basis
for unrelated travel or activity.
4. The agreement to courier an object should be part of the loan
agreement or separate written agreement. All special requirements
should be stipulated in writing at the outset.
5. Specific duties of the courier may differ based on the requirements
of the individual shipment. In general, BCM shall abide by the
current professional standards for couriers.
v. Conditions of Loan Policy
All collection loans are inter-institutional (between the Brighton City Museum and
another institution, government agency, or private corporation), and are only
made to legitimate professionals with a demonstrable need for temporary physical
possession of objects.
Outgoing Loan Agreement
b. Care and Preservation
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Objects borrowed shall be given proper care to protect against loss, damage,
or deterioration. The borrower agrees to comply with any special requirements
for installation and handling noted by lender or required by best practices in the
profession. All objects lent by the Brighton City Museum will have been
thoroughly examined and documented in a condition report prior to loan and
are considered to be in sound condition for loan. The borrower will review such
documentation upon receipt of the loan, as well as prior to return, noting any
changes to condition. BCM must be notified immediately, to be followed by a
written report including photographs if damage or loss is discovered. The
borrower assumes full responsibility for any loss or damage to the materials at all
times that the objects are not in the custody of BCM. The borrower will not
transfer possession, remove tags, repair, clean, alter, or restore objects it has
received on loan without express written approval from the lead BCM staff.
Objects must be maintained in a building equipped to protect them from fire,
smoke, or flood damage; under 24-hour physical and/or electric security; and
protected from extreme temperatures and humidity, excessive light, and from
insects, vermin, dirt, or other environmental hazards. Objects must be handled
only by experienced personnel and be secured from damage and theft by
appropriate brackets, railings, display cases, or other responsible means. The
borrower will not perform destructive analysis on any object without prior express
written approval from BCM.
c. Insurance
The borrower is required to have insurance for the value stated in this agreement
under an all-risk, wall-to-wall policy subject to the following standard exclusions:
wear and tear, gradual deterioration, insects, vermin or inherent vice, repairing,
restoration, or retouching process; hostile or warlike action, insurrection,
rebellion, nuclear radiation, or radioactive contamination.
Borrower hereby guarantees that the required coverage as described above
will be secured and maintained throughout the term of this loan and the BCM
will be named as additional insured. BCM may request documentary evidence
of such coverage such as a copy of the policy or a certificate of insurance. If
the Borrower fails to secure and maintain said insurance, the Borrower will,
nevertheless, be required to respond financially in case of loss or damage in full.
Where the borrower is a City of Brighton department, the department will be
financially responsible for the full self-insured deductible assessed by the Risk
Manager for each and every loss.
Insured value may be reviewed periodically and BCM reserves the right to
increase coverage if reasonably justified.
If insurance is waived by BCM in writing (see below), the Borrower agrees to
indemnify the Museum for any and all loss or damage to the objects occurring
during the course of the loan.
d. Packing and Transportation
Packing and transportation shall be by safe methods and carriers approved in
advance by BCM. Unpacking and repacking must be done by experienced
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personnel under competent supervision. Repacking must be done with the
same or similar material and boxes, and by the same methods as the objects
were packed by BCM. Any additional instructions will be followed.
e. Reproduction/Documentation/Credit
Each object shall be labeled and credited to the Brighton City Museum. Unless
advised by BCM in writing, the visiting public may take impromptu photographs,
but no other reproduction is permitted other than photographic copies for
catalog and publicity uses related to the stated purpose of the loan. Permission
to publish photos of objects must be arranged under separate agreement with
the Museum Specialist. BCM will be furnished with copies of any publication,
catalog, or other documentation generated through use of loaned materials.
f. Charges
The borrower, unless otherwise noted, are responsible for covering the cost of all
loan-related expenses, including by not limited to packing, transportation,
customs, insurance, couriers and insurance.

V.
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Acquisitions & Accessioning
a. Definition
i. “Accessioning” is the process of creating a permanent record of an
object, assemblage, or lot received from one source at one time for
which the Museum has custody, right, or title, and assigning a unique
control number to said object, assembly, or lot.
ii. Accessioned objects are held in perpetuity as long as:
1. They support the Museum mission statement
2. They retail physical integrity, their identity, and their authenticity.
3. They can be properly stored, preserved, and used.
b. Purpose of Collections
i. Objects are collected by the Museum to physically document the cultural
and material history of Brighton and its surrounding area, as well as
specific areas of relevant research. These objects form the basis of original
research, exhibition, and interpretation. By making these collections (and
their accompanying data) available for study to researchers around
Colorado and the United States for improving the significance ad
research value of the collections as well as preserving them for future
generations.
c. Responsible parties
i. Approval to accept and accession an object into a collection can only
be granted by the appropriate curator (Museum Specialist).
ii. Collections intended for the cultural history of Brighton may be subject to
review by the Museum Specialist, and Historic Preservationist if applicable.
iii. Other than field collections made by Museum personnel, all acquisitions
that have a fair market value in excess of $10,000 or require additional
resources to house or maintain will require approval by the Historic

Preservation Commission and Community Development Director prior to
acceptance by the Museum.
iv. The lead Museum staff are responsible for creating and maintaining,
within a reasonable length of time, complete and written documentation
of the process for each acquisition.
d. Acquisition criteria
Objects accepted and accessioned into the collections must support the
mission of the Brighton City Museum. Objects will be accepted and accessioned
into the Museum’s collections when the following conditions are met:
1. Objects are acquired in a proper manner that does not damage the natural
or cultural resources of Colorado.
2. The Museum can provide proper care, conservation, storage, and security
under conditions ensuring their preservation and availability, in keeping with
professional standards.
3. Objects are of such quality, rarity, or of extreme intellectual value to support
acquisition.
4. The object does not represent an unacceptable hazard to personnel, or to
other collections.
5. Objects meet the criteria established in the Collections Plans (where
applicable).
6. Objects should be identified, unless received as a gift for determination by a
staff member who can be relied upon to provide proper determination.
7. Objects must be adequately labeled and include complete collection data.
8. Objects shall be accepted only when the lead Museum Specialist has
determined to the best of their ability that they have been collected and
received, exported/imported, in full compliance with all laws and regulations
of the country of origin, as well as those individual states and the federal
government of the United States.
a. The Museum may accept objects that have been confiscated by
governmental authorities and subsequently offered to the Museum by
these same agents.
b. These objects will be accessioned into the Museum collections only
with the proper documentation of transmittal.
9. Objects for which the Museum Specialist anticipates no foreseeable use for
exhibition, research, education, or exchange, will not be accepted.
10. Objects collected on state or federal lands administered through state or
federal agencies are integrated into the Museum collections in conformity
with Memoranda of Agreement or with applicable regulations of the state or
federal agency.
11. The Museum will not accept any donations believed to be improperly
represented as to the legality, authenticity, or condition until such time as the
original claim has been substantiated by a competent, independent
authority or until the attribution or value has been changed to reflect the true
character of the items offered for donation.
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e. Acquisition methods
i. The Museum may acquire objects by purchase, contract, gift, bequest,
exchange, field collecting, or other appropriate means subject to
restrictions outlined in the Collections Plan.
f. Accession procedures
i. The Museum Specialist will identify proposed additions, following any legal
or ethical procedures listed below.
ii. A receipt will be issued by the curator or collections manager to serve as
evidence of physical transfer of the object, when appropriate.
iii. Depending on the departmental procedure and type of acquisition, staff
will prepare legal documentation to transfer title of the object to the
Museum.
iv. The Museum will permanently maintain accession paperwork as evidence
for the legal title. Records that accompany accessions may include, but
are not limited to:
1. Name and address of donor (includes landowner for fieldgenerated collections on private land), seller, trading/exchanging
institution, or governmental agency for which object(s) or collection
is being held-in-trust.
2. Copy of permit for held-in-trust objects or collections.
3. Copy of permit for field-generated collections, where necessary.
4. Bill of sale and bill of lading.
5. Any gift restrictions.
6. Copyright considerations.
7. Provenience and/or provenance information.
8. History of object(s).
9. Dates or ages of object(s).
10. Valuation of object, if available (monetary, scientific, cultural,
historic, etc.).
11. Donations and other gifts-in-kind will be reported to City of
Brighton/Historic Preservation Commission for proper tracking
through City records.
g. Establishing title
Title to all objects acquired for the collections should be obtained free and
clear, without restrictions as to use, exhibition, loan, or future disposition.
1. If, under special circumstances, an object is accepted with restrictions or
limitations, such conditions must:
a. be approved by the Museum Specialist and Historic Preservationist
(if applicable); and
b. be stated clearly in the instrument of conveyance (e.g.,
Memorandum of Understanding, Memorandum of Agreement, or
Curation Agreement made with archaeologists) and made part of
the accession records for the object.
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2. When title is uncertain, the Museum Specialist shall make a well
documented effort to ascertain the history and sources of the object and
to determine that acquiring it will not contribute to illicit trade.
h. Acquisitions for non-permanent collections
BCM acquires objects for various collections, not only the permanent
collections. If donations are made to the Museum that do not meet the criteria
established by the Museum Specialist, they may be dealt with in a number of
ways, if the donor is first informed of and approves such action:
1. They may be offered to the Education collection for use in the hands-on
collection.
2. They may be offered to the exhibit props collection.
3. They may be used as Museum furnishing items for Museum staff.
4. They may be offered to another department within the City of Brighton.
5. They may be offered to another, more appropriate museum.
i. Unsolicited donations
In general, BCM will not accept unsolicited donations through the mail or in
person. In the case of objects of extraordinary cultural, historical, artistic, or
monetary value, the Museum Specialist may approve such donations. Rejected
objects will be returned to sender, if known. Otherwise, the rejected objects will
be considered abandoned and the Museum reserves the right to dispose of
such property as it sees fit. Donors are asked to contact nearby museums (e.g.,
Adams County Historical Museum & Society, Fort Lupton Museum, Commerce
City Historical Society, etc.) with photographs and descriptions of offered
material so that curators may review the object in terms of the collecting plan
for that museum.
VI.
Deaccessioning
Deaccessioning is the formal process of removal of an object from the collection register,
catalogue or database.
Disposal is the physical removal of the object from the organization by the process decided
upon by staff, then approved by the museum’s board or Historic Preservation Commission.
Preamble
BCM recognizes the unique challenges we face in managing and developing collections
built through gift and bequest by private donors. Most museums continue to build and shape
their collections over time to realize more fully and effectively their mission. Acquisitions to or
deaccessions from the museum’s collections must be guided by well-defined written
collecting goals and acquisition and deaccession principles, procedures, and processes
approved by the lead Museum staff.
a. Responsible Parties
1. BCM staff, with concurrence of the Historic Preservation staff if
appropriate, has the authority to approve deaccessions from their
collection. Board members (Historic Preservation Commissioners) and
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volunteers may review and recommend items for deaccession. In the
case the object was donated by family still known in the area, BCM staff
will reach out to the family to see if they would like it back prior to be
placed with a different museum. In the case of objects held in trust (part
of the State Repository) but for which the Museum does not hold title,
decisions will be made by History Colorado and their rules for
deaccessions. Museum staff will be responsible for researching all legal
and ethical considerations surrounding a proposed deaccession.
Museum staff are responsible for maintaining all written documentation
regarding the deaccession and disposal process. Only Museum staff,
and Historic Preservation Staff if appropriate, will approve a mode of
disposal.
b. Deaccession Criteria
1. Objects may be considered for deaccessioning under one or more of the
following circumstances:
a. The object does not support the mission of the BCM.
b. Inadequate documentation or absence of documentation critically
reduces the cultural or scientific value or significance of the object.
c. The object cannot be preserved, or has deteriorated and is no
longer of any cultural or scientific value.
d. The object represents an unacceptable hazard to personnel, or to
other collections.
e. The object has been approved for repatriation under the Native
American Graves Protection and Repatriation Act (NAGPRA).
f. The Museum is instructed to deaccession the object by way of the
owner, e.g., a federal agency that owns archaeological collections
from the land it manages.
g. The object has been destroyed or damaged to the extent that it no
longer conforms to the Acquisitions & Accessioning criteria.
c. Methods of Disposal
1. Disposal of collections through sale, trade, or research activities is solely for
the advancement of the Museum’s mission. Any object that has been
selected and approved by the BCM Staff for deaccessioning should be
transferred or disposed of as follows (this list is not hierarchical and does not
imply an order to follow):
a. Exchange or Donation: Museums or educational institutions should be
contacted regarding the suitability of the items for exchange or
donation depending on the nature of the items.
b. Transfer: Consideration will be given to placing the object in the
Museum Education Collection.
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c. Sale: In accordance with American Association of Museum policy,
specimens in the collection may be used to enhance the overall
quality of the collection by deaccessioning for sale.
i. Deaccessioning of an object for sale is a serious matter that
should be undertaken after considerable deliberation. Among
the issues to be taken into consideration are: the object’s
potential use in research, education, exhibition, the possible
impact of deaccession on future donations, and the object’s
status under the Native American Graves Protection and
Repatriation Act of 1990.
ii. Proceeds from the sale of non-living collections are to be used
consistent with the established standards of the Museum’s
discipline, but in no event shall they be used for anything other
than acquisition or direct care of collections.
iii. Except in instances where deviation is intended to advance an
appropriate public benefit, such as deaccessioning for sale to
another public museum, objects deaccessioned for sale will be
disposed of by the most profitable means.
iv. Objects purchased with money acquired from the sale of
collection material may be attributed to the original donor(s).
d. Destruction: If the object cannot be disposed of in any of the above
manners, it shall be destroyed by the Staff or their designee.
Destruction is defined as the obliteration of an object or specimen by
physical or mechanical means. No remains of the object may be
retained by Museum staff or affiliated parties. Prior to destruction, the
object will be evaluated to ascertain whether it contains any
hazardous materials. If any hazardous materials exist, the object will be
destroyed in accordance with all federal or state laws and/or city
environmental health and safety procedures. The remains of the
object must be both documented and witnessed.
2. Deaccessioned objects will not be given, exchanged, or sold privately to
employees of the Museum of City of Brighton Staff, members of the
governing authorities or to their representatives, members of Museum support
groups, or volunteers.
3. The Museum is required by the Internal Revenue Service to hold donations for
a minimum of three years in consideration for donors making a declaration
for tax purposes.
4. If donor-imposed conditions restrict disposal, the Museum may offer the
object to the donor or donor’s family in lieu of disposal.
d. Deaccession and Disposal Procedures
1. Museum staff will identify an object for deaccession/disposal based on the
criteria above.
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2. Staff will then investigate all legal and ethical considerations surrounding the
proposed object(s).
a. The Museum must hold free and clear title to the object.
b. There must be no restrictions placed on the use of the object (e.g.
copyright, MOA/MOU, trust agreements, donor-imposed restriction,
etc.)
3. As a courtesy, reasonable efforts will be made to contact donors or their
heirs, and living artists prior to the deaccessioning of objects from the
Museum’s collections.
4. Staff will prepare all required paperwork, including a Deaccession & Disposal
form.
5. Staff will approve and obtain approval from additional personnel, when
necessary (e.g. Historic Preservationist, Long-Range Planner or Community
Development Director).
6. Staff will determine the method of disposal, taking into account the reason
for deaccessioning.
7. Staff will remove or cross-out the BCM catalog or accession number from the
object prior to disposal.
8. Staff will modify catalog and accession files and database entries to reflect
the change in status of the object and the change in monetary value, if any,
for the collection; the records will not be deleted or removed but maintained
intact for future reference.
9. Staff will place all documentation in the proper departmental files, where
they will remain as part of the permanent record.
VII.
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NAGPRA Compliance
a. Policy
i. Native American Remains, Sacred Objects, and Objects of Cultural
Patrimony
1. It is the BCM’s intent and policy to comply with the Native American
Graves Protection and Repatriation Act, 25 U.S.C. 3001-13(1990),
104 Stat. 3042, P.L. 101-106 and subsequent amendments.
2. Museum staff will not intentionally collect Native American human
remains or objects specified under the Act, unless written permission
has been granted by the appropriate Native American tribe or
corporation.
3. The Museum may temporarily accept Native American human
remains and objects specified under the Act for the purposes of
identification, attribution, or legal custody.
4. The Museum may accept Native American human remains and
objects specified under the Act as per Trust Agreements made with
Colorado Native tribes or corporations.
5. Native American human remains and objects specified under the
Act that are included in a gift, donation, bequest, or acquired as

federally confiscated property, or in any other legal manner, will be
held in trust by the Museum and,
a. When possible, the appropriate Native American tribe or
corporation will be notified by the Museum or federal agency
owning the collection.
b. The Museum will comply with the request of the appropriate
Native American tribe or corporation or federal agency
owning the collection as to the disposition of the material,
providing the request is in accordance with the law.
b. Consultations
i. The BCM endeavors to conduct consultations with Colorado Native
communities and representatives when and if an object comes into our
possession.
ii. We will consult Colorado Native tribes for any and all exhibitions, talks,
education, etc., to ensure accurate historical context and portrayals of all
parties.
VIII. Rights & Reproduction
DEFINITION: Rights and Reproductions refer to the ownership of certain intellectual
property rights of the Museum’s collections. Most commonly, this refers copyright.
BCM follows the City of Brighton policies on Copyright. Copyright of Museum
collections and associated data is owned by the City of Brighton.
a. Copyright Law
i. Many parts of the Museum’s holdings are protected by Copyright, that is,
a form of protection provided by the laws of the United States 17U.S.C.),
to the authors of “original works of authorship,” including literary,
dramatic, musical, artistic, and certain other intellectual works. Section
106 of the 1976 Copyright Act generally gives the owner of copyright the
exclusive rights to the following:
1. The right of reproduction;
2. The right of adaptation;
3. The right of distribution;
4. If the work is of such nature, the right of performance; and
5. If the work is of such nature, the right of display.
b. Establishing Copyright
i. Before the Museum is able to grant permission to reproduce an image of
an object, or other media where copyright would be in question, staff
must be able to prove that the City of Brighton owns the copyright or has
the right to grant such right form the copyright holder or 3rd-party
representative.
ii. Museum staff must be trained on identifying whether the City of Brighton
owns the copy right on collections, as well as how to obtain copyright.
iii. The copyright of photographs of Museum collections shall remain with the
City of Brighton, unless a contract states otherwise.
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iv. Questions regarding copyright of collections and data associated with
such material should be directed to the Museum Specialist.
v. The Museum will make all best efforts to determine the existence of
copyright ownership prior to granting reproduction permissions with the
understanding that copyright ownership may not be able to be
determined. The Museum will use its best judgment in these matters.
c. Granting Rights for Reproduction
Use of images of Museum objects for research, exhibit, publication,
programming, and publicity purposes is a common practice and when used
appropriately such images serve to share Museum collections more widely.
1. Requests for the right to reproduce images of items in the Museum’s
collections will be directed to the appropriate Museum staff. They will
manage all requests and permissions for reproduction, including the
charging and remittal of fees.
2. Staff will be responsible for identifying the copyright issues relevant to the
request.
3. Requesting individuals/organizations will follow the policies and
procedures established by the BCM and CoB regarding applications and
conditions of use, including payment of fees if applicable.
d. Electronic Uses
Text and image files, audio and video clips, and other content on the Brighton
City Museum websites or other virtual BCM publications, are the property of the
City of Brighton and may be protected by copyright and other restrictions as
well. Copyrights and other proprietary rights in the content and design of the
BCM website may also be owned by individuals and entities other than, and in
addition to, the City of Brighton. The City of Brighton prohibits the copying of any
protected materials on its website, except for the purposes of fair use as defined
in the copyright law, and as described below.
e. Fair Use
“Fair Use” refers to the legal right of individuals to use copyrighted materials for
certain purposes without infringing on the copyright protections associated with
those items. Section 107 of the U.S. Copyright Act identifies four factors that must
be considered when determining whether or not a specific use of a work is
protected under Fair Use. Below is the actual text of Section 107 that lists these
factors:
“In determining whether the use made of a work in any particular case is a fair
use the factors to be considered shall include –
1. the purpose and character of the use, including whether such use is a
commercial nature of is for nonprofit educational purposes;
2. the nature of the copyrighted work;
3. the amount and substantiality of the portion used in relation to the
copyrighted work as a whole; and
4. the effect of the use upon the potential market for or value of the
copyrighted work.
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The fact that a work is unpublished shall not itself bar a finding of fair use if such
finding is made upon consideration of all the above factors.”
Questions regarding Fair Use should be directed to the City Attorney.
The nature of historical archival collections such as those at a museum means
that copyright or other information about restrictions may be difficult or even
impossible to determine. The BCM seeks communications from any copyright
owners who are not properly identified so that appropriate information may be
provided in the future.
f. Warranty
The BCM does not warrant that use of the text, images, and content displayed
on the BCM website will not infringe the rights of third parties not owned by or
affiliated with the BCM.
g. Digital millennium Copyright act
The Museum will receive communications from individuals who claim that
content on the BCM website infringes on their copyright. This information should
be in writing and addressed to the Museum Specialist for review.
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IX.

Care of the Collections
a. The Museum is first and foremost a repository for artifacts belonging to previous
and/or present Brightonians.
b. The Museum shall work to develop long-term preventative conservation
methods to the highest standards, including best installation practices.
c. The Museum shall provide a safe and appropriate environment for the
collections, with effective security and environmental control, for the benefit of
present and future generations.
d. The Museum shall maintain a Collections Emergency Plan that is continually
updated in accordance with current best practices based on current
knowledge.
e. The Museum’s standards of care shall be maintained for items on loan to the
Museum or borrowed from the Museum.
f. The Museum recognizes there will be times when more technical examination
and conservation are needed, and will find a certified conservationist to work
on the item. We will expect copies of all documentation for any treatment or
restoration done to the item.

X.

Records and Inventories
a. Responsible Parties
i. It is the responsibility of every Museum staff member to make daily
inspections of its galleries and exhibition cases.

ii. The lead Museum staff member will maintain accurate up-to-date records
on the identification, location and condition of all objects in the
collection, as well as of ongoing activities such as exhibitions, loans,
research and correspondence with donors, artists and scholars.
iii. The lead Museum staff member is responsible for updating and
maintaining BCM records or their collections and for administering BCM
rights to ensure limited or appropriate access to confidential records.
b. Recordkeeping
i. These records should be recorded in the Museum’s collections
management database (PastPerfect5).
ii. Any original paper files regarding the acquisition of objects should also be
retained.
iii. Accessioned, non-accessioned and deaccessioned objects, outgoing
loans, and incoming loans or possible purchase or gift will be maintained
in coherent and organized records.
iv. The Museum will make available to qualified researchers and scholars
materials relating to the collections unless they are confidential or would
suffer physical harm if handled.
v. The Museum shall make an inventory of the contents of its, galleries,
exhibition cases at least once every calendar year. Collections storerooms
inventories may be organized around one-year to three-year cycles.
1. Exceptions may be approved by the lead Museum staff member.
2. These inventories must be submitted in writing for recordkeeping,
with any findings highlighted for possible review the following year.

XI.

Access to the Collections
a. It is fundamental to the Museum’s mission to provide access to the Museum’s
Collections and promote appreciation of its significance.
b. Among the primary means for achieving the goal is the presentation of
exhibitions of its own works and those borrowed from other owners.
c. The Museum shall provide additional access to its collections though its library,
archives and loans to other institutions.
d. The Museum shall support continuing scholarly investigation and research to
document, publish, and advance understanding of the Museum’s collections as
well as contribute to broader academic and public discourses.
e. The Museum shall support and encourage awareness and understanding of
Brighton’s history by disseminating information through the development of
exhibitions, programs, and it’s website for a variety of audiences ranging from
children to adult audiences and scholars.
f. These will draw upon its collection and research as primary sources for
stimulating aesthetic engagement and promoting familiarity of Brighton’s history
with art, culture, and material contexts.
XII. Effective Date
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January 1, 2022
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Resource Number:
Temporary Resource Number:
OAHP1403
Rev. 9/98

Official eligibility determination
(OAHP use only)
Date

COLORADO CULTURAL RESOURCE SURVEY

Architectural Inventory Form

Initials
Determined Eligible- NR
Determined Not Eligible- NR
Determined Eligible- SR
Determined Not Eligible- SR
Need Data
Contributes to eligible NR District
Noncontributing to eligible NR District

I. IDENTIFICATION
1.

Resource number:

2.

Temporary resource number:

3.

County:

4.

City:

5.

Historic building name:

6.

Current building name:

7.

Building address:

8.

Ow ner name and address:

II. GEOGRAPHIC INFORMATION
9.

P.M.

Tow nship
¼ of

¼ of

Range
¼ of

¼ of section

10. UTM reference
Zone

;

mE

mN

11. USGS quad name:

Year:

Map scale: 7.5'

12. Lot(s):
Addition:

15'

Attach photo copy of appropriate map section.

Block:
Year of Addition:

13. Boundary Description and Justification:

III. Architectural Description
14. Building plan (footprint, shape):
15. Dimensions in feet: Length
16. Number of stories:
17. Primary external w all material(s):
18. Roof configuration:
19. Primary external roof material:
20. Special features:

x Width

Resource Number:
Temporary Resource Number:
21. General architectural description:
22. Architectural style/building type:

23. Landscaping or special setting features:

24. Associated buildings, features, or objects:

IV. ARCHITECTURAL HISTORY
25. Date of Construction: Estimate:

Actual:

Source of information:
26. Architect:
Source of information:
27. Builder/Contractor:
Source of information:
28. Original ow ner:
Source of information:
29. Construction history (include description and dates of major additions, alterations, or demol itions):

30. Original location

Moved

Date of move(s):

V. HISTORICAL ASSOCIATIONS
31. Original use(s):
32. Intermediate use(s):
33. Current use(s):
34. Site type(s):
35. Historical background:

36. Sources of information:

VI. SIGNIFICANCE
37. Local landmark designation:

Yes

No

Date of designation:

Designating authority:
38. Applicable National Register Criteria:
A.

Associated w ith events that have made a significant contribution to the broad pattern of our
history;

B.

Associated w ith the lives of persons significant in our past;

Resource Number:
Temporary Resource Number:
C.

Embodies the distinctive characteristics of a type, period, or method of construction, or
represents the w ork of a master, or that possess high artistic values, or represents a significant
and distinguishable entity w hose components may lack individual distinction; or

D.

Has yielded, or may be likely to yield, information important in history or prehistory.
Qualifies under Criteria Considerations A through G (see Manual)
Does not meet any of the above National Register criteria

39. Area(s) of significance:

40. Period of significance:
41. Level of significance: National

State

Local

42. Statement of significance:

43. Assessment of historic physical integrity related to significance:

VII. NATIONAL REGISTER ELIGIBILITY ASSESSMENT
44. National Register eligibility field assessment:
Eligible

Not Eligible

Need Data

45. Is there National Register district potential? Yes

No

Discuss:
If there is National Register district potential, is this building: Contributing
46. If the building is in existing National Register district, is it:

Contributing

Noncontributing
Noncontributing

VIII. RECORDING INFORMATION
47. Photograph numbers:
Negatives filed at:
48. Report title:
49. Date(s):
50. Recorder(s):
51. Organization:
52. Address:
53. Phone number(s):
NOTE: Please include a sketch map, a photocopy of the USGS quad map indicating resource location, and
photographs.
History Colorado - Office of Archaeology & Historic Preservation
1200 Broadw ay, Denver, CO 80203 (303) 866 -3395

